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Title Fees / Rental Vehicles - HB 203 / SB451

- This bill establishes a permanent title fee for the issuance of a
title for a rental vehicle.

- The title fee for a rental vehicle is $50.00. This applies to all
rental classes: ARL, DRL, ERL, FRL, GRL, and MRL.

Effective June1, 2015




Single Registration Plates Class L (Historic) &
Class N (Street Rod) vehicles - HB 524

This Bill requires the Motor Vehicle Administration to issue a single plate on
Class L (Historic) & Class N (Street Rod) vehicles manufactured 50 years and
older. A new tag scheme has been developed for the single plates as follows:

Class L (Historic) - is the letter L and four (4) numeric.
Class N (Street Rod) - is the letter N and four (4) numeric.

The single plate must be displayed on the rear of the vehicle except for Truck
Tractors which will display the plate on the front of the vehicle.

Note: The MVA will continue to issue single registration plates to Class D,
(Motorcycle), Class F (Tractor), Class G (Trailer)




Manufacturers & Distributors Sale of Electric
or Nonfossil -Fuel Burning Vehicles - HB 235

This bill allows the Motor Vehicle Administration to license a
manufacturer or distributor as a dealer if they deal only in electric or
nonfossil-fuel burning vehicles, no dealer in the State holds a franchise
from them, and they are not a subsidiary, an affiliate, or a controlled
entity of the manufacturer; and do not hold a controlling interest in
another manufacturer or distributor, or a subsidiary, and affiliate, ora
controlled entity of another manufacturer or distributor licensed as a
dealer in Maryland; and no more than four licenses of this type may be
issued.




Financing or Leasing Agreements - HB 313

This bill requires a dealer to provide a notice to the purchaser of a
vehicle through dealer arranged financing or leasing before approval of
a third party financial institution. In addition, the dealer must notify
the buyer in writing if the terms of the financial institution are not
approved. If financing is not approved, the buyer is required to return
the vehicle to the dealer within a prescribed period of time, and if it is
not, the dealer is authorized to repossess the vehicle if the vehicle is not
returned or new financing agreement is not agreed upon. If the vehicle
is returned to the dealer, the dealer is required to return the trade-in
vehicle, down payment, title fee, excise tax, and any other fee, tax or
charge to the buyer if the sale is cancelled; and the dealer is prohibited
from charging a fee for the use of the vehicle. The dealer must maintain
required security (insurance), and the buyer is prohibited from waivin




Financing or Leasing Agreements - HB 313
continued

The required notice is as follows:

“FOR FINANCE OR LEASE SALES: THE FINANCING OR LEASE AGREEMENT YOU ENTERED
INTO WITH THE DEALER MAY NOT BE /IS NOT FINAL AND MUST BE APPROVED BY A
THIRD-PARTY FINANCIAL INSTITUTION. IF THE TERMS ARE APPROVED, THE SALE
CANNOT BE CANCELED. IF THE TERMS ARE NOT APPROVED, THE DEALER MUST NOTIFY
YOU IN WRITING WITHIN 4 DAYS OF DELIVERY OF THE VEHICLE TO YOU, AND YOU OR
THE DEALER MAY CANCEL THIS SALE. IF THE SALE IS CANCELED, THE VEHICLE
DELIVERED TO YOU MUST BE RETURNED TO THE DEALER IN THE SAME CONDITION IT
WAS GIVEN TO YOU, EXCEPT FOR NORMAL WEAR AND TEAR, WITHIN 2 DAYS OF YOUR
RECEIPT OF A WRITTEN NOTICE OF THE THIRD-PARTY REJECTION. UNLESS YOU AND
THE DEALER AGREE ON DIFFERENT TERMS, ANY DOWN PAYMENT, TITLING FEE, EXCISE
TAX, DEALER PROCESSING CHARGE, OR ANY OTHER FEE, TAX, OR CHARGE ASSOCIATED
WITH THE TRANSACTION, AND ANY TRADE-IN VEHICLE, IN THE SAME CONDITION IN
WHICH THE DEALER RECEIVED THE VEHICLE, WILL BE RETURNED TO YOU
IMMEDIATELY AND YOU MAY NOT BE CHARGED A FEE FOR USE OF THE VEHICLE THAT

WAS THE SUBJECT OF THE SALE. YOU MAY NOT WAIVE ANY OF THESE RIGHTS. 1F YOU FEEL
THE DEALER HAS FAILED TO COMPLY WITH THE TERMS OF THIS NOTICE YOU MAY




Mechanical Repair Contracts - HB630

This bill alters the definition of service contract to include a
specified mechanical repair contract. The bill also alters the
definition of mechanical repair contract and defines an obligor
for persons who sell or offer for sale mechanical repair contracts.
It requires a mechanical repair contract to be filed with the
Insurance Commissioner and authorizes the Insurance
Commissioner to investigate and determine if a mechanical
repair contract is in compliance with specified provisions of

law. Establishes an annual fee for registration of an obligor and
prohibits the offering, selling or negotiating a mechanical repair
contract if not registered. If engaging in mechanical repair
contract transactions on or before October 1, 2015, an obligor




Individuals with Disabilities / Licensed
Physical Therapist - HB 201/SB 124

This bill authorizes a physical therapist to certify to the existence of
permanent disabilities for applicants of disability plates, disability
parking placards, as well as temporary disabilities for temporary
parking placards. In addition, the State Board of Physical Therapy
Examiners is responsible for the development and maintenance of a
database system that the MVA can interface with to verify licensure.




Commercial Motor Vehicles - Denial, Cancellation,
Suspension or Revocation of Registration - HB 1229

This bill authorizes the Motor Vehicle Administration (MVA) to
deny, cancel, suspend, or revoke a commercial motor vehicle
registration if the motor carrier of the vehicle is subject to an out
of service order defined in 16-812(I)(1) of Maryland Vehicle Law;
Federal Operating Authority Sanctions; or the United States
Department of Transportation (USDOT) determines the motor
carrier is/has attempted to operate a motor carrier under a new
or affiliated identity to avoid compliance with a USDOT order,
statutory/regulatory requirement, paying a civil penalty,
responding to an enforcement action, being connected with a




Pennsylvania Reciprocity Agreement

We are pleased to announce The Maryland’s Motor Vehicle
Administration and The Pennsylvania Division of Motor Vehicles
have signed an agreement to allow cross border titling and
registration.

This agreement allows new and used motor vehicle dealers in
Pennsylvania and Maryland to apply to title and register vehicles
electronically for their customers.

Seminars are being planned with Pennsylvama Dealers. For more

Computerized Vehicle DealerTrack formerly Title Technologies Inc. (Title
Registration (CVR) (Trivin) Tech) 14850 Montfort Drive

7000 Village Drive Buena 115 Poheganut Drive Suite 180

Park, CA 90621 Groton CT 06340 Dallas TX, 75254
1-800-333-6995 1-800-876-2312 1-866-689-0578
www.cvrweb.com www.dealertrack.com www.titletec.com




Updates!
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Electronic Lien Services (ELS)

The Maryland Motor Vehicle Administration (MVA) is pleased to inform lien holders of the opportunity to
contract with specified vendors for Electronic Lien Services (ELS). By signing up with a vendor, you
receive electronic notifications of liens recorded on your behalf on Maryland titles, and submit lien
releases electronically to the vendor for submission to the MVA.

To contract with a vendor for ELS Service and or apply for a lien code please use the following form and
contact the vendor of your choice below.

Application for Lien Code Assignment and/or Enroliment/Change in Electronic Lien System §)
(Form VR-466)

Please email completed forms to mvaelsinfo@mdot.state.md.us & or é

fax to Central Liens at 410-768-7594. 14



o3 m S0 Eitchie F gy, ME. VR-466 (08-14)
Slen Bumie, Mergdand 210682

Apphication for Lien Gode Assignment and/or Enrollment/ Chamnge in Electronic Lien System

This Toamn IS o b2 used Dy Nnancial InstRutlons and othsr e olkders o snrodl I the Maryland Motor Wahilcks AoaminisSraticn™s [P0y
Emactronic Lan Systam (ELS), or o modify an ELS acocount with MuAa. This Toem IS also usad 1o regpeest 8 ke code.
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Lien code assigmment (Complete section B)

Enrollment im ELS Program — (Completse sections 1B amd &)

Change of VendonService Provider — [Complete secticons B and &)
Rermowval fromm ELS Program — (Complete sections B and &)

Change of Financial InstibutionLien holder Mame — [(Complete section B)
Change of Financial Institution Address — ({(Compilete section B)

LIEN HOLDER INFORMATHOMN — To Be CGompleted By Fimamncial nstituticonDLien holder

Hams of Fimencial Irestihiiond] ien holder FEIM SUE Pl e
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Opesrmtor & S
Z | ELS VEMDORYSERVICE PROVIDER AUTHORLIEZATION — To Be Completed By ELS Vendor/Sernvice Provider
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Email Addreas of Comtect Pesscn: Tedephona Humber EnrcdimentTemoval Dabta:

T =tan T End
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SErviCEs.

= The lan hokder must work directsy with the comracted sanvice prosscars Help Decsk to esocive all BLS discrapancias and data
trarsmisson Esles.

= Thea lon hokder mUust profdect the conmcantaiiy of the Infommation and cata o wihikch the lan oldar ac aocass. AL No Times will the lan
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releasad fom army and al cbligations o the loam hokdar,




WICIND Marjlandgow  Pnone Dreciory  State Agencies  Online Senvices

DEPARITMEN | $OF 4 RANSPORTATION

YRy . oY _sa
| VEHIEHEADMINISTRATION

Dealers @ . 5 %
‘ Bulletins

Documents 6 Please subscribe to receive the Dealer Bulletins via email.

Services @) |~ Dealer Bulletins

Others €D e May 27, 2015 - Leqislative ¥

« April 30, 2015 - Trade Vehicle ¥)

« April 6, 2015- Clarfication on March 19th, 2015 Excise Tax Credit %)
» March 19, 2015- Excise Tax Credit Request for Plug-In Electric Vehicles ¥
» January 6, 2015- Plate Defacing-Return Tags ¥

« October 14, 2014 - Title Transactions %)

« September 22, 2014 - Title Transactions %)

« August 25, 2014 - Employee Identification %)

« August 15, 2014 - Vehicle Shows ¥

« June 27, 2014 - Legislation B

e May 19, 2014 - Leased Vehicles ¥

e May 8, 2014 - Third Party Checks %)

16
Bulletin Archives ‘




ff'ﬁuhs-::rihe to MYA Dealer Bulletins - Windows Internet Explorer

@’\ - E bkt 4 v, rea. maryland. gov/buzineszes/bulletine /zubscribe. htm

=l #2 || x & eina

File Edit “iew Favortes Toolz Help

—

o Favorites | 75 b Suggested Sites v @ | ‘Web Slice Gallery ~

H Subzcribe to MYa Dealer Bulletins

HOME LOCATIONS ORMNERS WEHICLES BUSINESSES

Dealers €

Documents @

i

Subscribe to MVA Dealer Bulletins —

If yiou weould like to receive MWA Dealer Bulletins via e-rail from the Mandand Motor Wehicle Administation

Mwa), please enter the requested information below. The MWA will not share your information and will
Services a only use it 1o send you imporant MWA Dealer Bulletins.

Others EP
Mailing List Subscription

Flease completz the formn below to sign up for this rmailing list. To update or cancel cument subscriptions,
uze the link below.

U pdate /Cancel Subscriplions

Suhbscribe to Ermail List:
Oealer Bulletins

Email Address:

Cealership or Company Mame:
Contact Person:

Job Title or Capacity:
Telephone Humber:

Crealer Mumber:

b Submiﬂ 1
/ I_ I_ I_ I@ I_ I_ [o ) Unknown Zore [Mized] |5 - |+ 75%




Interactive Title and
Registration Manual

QO

Available on MVA’s website
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We want you to know




Z Soundex

Effective Julyl, 2015 — To issue a "Z" soundex for businesses.
Proof of legal existence of the business will be required. Section 1
on The Application for Certificate of Title (VR-005) will be updated
to include information about the business.

6601 Ritchie Highway, N.E. VR-005 (04-15)

oﬂ M Glen Bumie, Maryland 21062

The MVA should contact me at: or for any questions regarding this application.

{Email addrass) {Ehigrial

APPLICATION FOR CERTIFICATE OF TITLE

Moator Vehicle Administration

READ INSTRUCTIOMS ON REVERSE SIDE
APPLICANT'S FIRST MAME MIDDLE LAST CO-APPLICANT'S FIRST NAME MIDDLE LAS

APPLICANT'S SDUNDEXMARYLAND DRIVER'S LICENSE WO, DATE OF BIRTH CO-APPLICANT'S SOURDEXMARYLAND DRIVER"S LICERSE MO, DATE OF BIRTH

MORNTH I Dy | YEAR MQ'JNTHI iy I YEAR
AFFLICANT'S STREET ADDRESS CITY OR TOWN CO-APPLICANT'S STREET ADDRESS CITY OR TOWN

ZIP CODE EMAIL ADDRESS ETATE ZIF CODE EMAIL ADDRESS

IS THE VEHICLE TO BE TITLED AS JOINT TENANTS OR TENANTS BY ENTIRETIES? [ JOINT TENANTS L] TENANTS BY ENTIRETIES

If the name entered above is & businsss or trust, entsr the FEIN hers . Chack the typs of business antly below: :l Trust |:| Profassional Association

D Sole Propristorship E Corporation ] Limited Liabliity Company ] Limited Liablity Partnarship E Pertnership [ Jaint Vanturs D Other, please spacity)

Please attach a copy of the BUSINESS LICENSE or see reverse of this application for proof acceptable to this Administration.




Z Soundex

The back of the Application for Certificate of Title Documents (VR-
005) Documents Requirement section will be updated as follows:

BUSINESS ENTITY PROOF OF LEGAL EXISTENGE

v Articlas of incorporation for tack, Non-Stack, Closad, Religious, or Tax Exampt Non-Stock Corparation
¢ Partnarshin Agraemant or Certicata of Limtad Liabilty Parnarship
v 50le Propriatorshin - Gopy of Busingss Licanse, Registration, and/or Trada Name Application from SDAT. or Application for Sole Propristorship and/or Ganaral Partnarship fled
9 with the Business Parsonal Property Unit

v Articlas of Organization for Limitad Libility Company
¢ Articlas of Mamer or Reorganization
+ Trust Agraemant (Orly tha part naming the trust and identifying the trustess naad to be submitted)




Application for Business Entity Submission of Proof
for Vehicle Titling

VR-475 (04-15)

Mot Vehols dchninlsirshon
aw E50M Richin Hotway, HE. WR-2T5 (04-15)
Gl Bumin, Maniard 24063

Business Entity Submission of Proof for Wehicle Tiding

In cedor for a business to fitle and register a vehizle in the Szain of Mangand, proot of the legal existerce of the
business needs ta be provided, Pleaso anter tha name of the: business below and check the bax to indicote the Sypa
of busineas.

» This form is to be S

Sirasi Addrenn ol Bus=sa

attached if application B —
on the reverse of the s, oo

O Joint verture [ Prodessional Associason [ Tt [ Sole Propristorship [ Cihar japecity)

Ploage attach a copy of the BIISINEEE LICERSE or soo badow for proof acceptable fo this Adminsatraton.

A businoss must submit & cument capy of ona of the folowing os prood of io legael axistence accompanied by the
“Gonoral information® privtout from tho Stote Departmant of Assesamant and Taxotion (S0AT), Business Chartar
wabpage by acceaning ywe,dgt gtate mdug and clicking on Businosses/Businoss Data Search/Business imormation.

Arichea of Incorpomasion for Stock, Non=Stock, Cloand, Seligious, or Tax Exempt Mon-5Siock Corporotion
Archen of Ceganization for Limited Uabilsy Compary

Farinarship Agreamant or Cortificain of Umbed LabilEy Farinamship

Soln Proprieftorshin - Trade Mame Applcation from SDAT, or Application for Solo Propiotorship andior Ganaral
Fornorship filed with the Businass Ferscral Proparty Uit

Arschen of Mengar or Anorganization

Trust Agrosmant [Oniy the part raming tha trust and identifying the tustens nesd be submitiod)

| eortdy undar peralty of parjury that the documentation submited with this application is proof of the legal exdstence
of tho business antity named sbowe and the autharnity to operste the businass (n Maryland. | further cort®y that | hove
e lagal capasiy 1o aign documsnts an behalf of that business ensty,

Primiad Ko

Parmars =lzrmetics, pleaes cuk S90-TER-T000 fiz spsat w0 9" § curloms BT
TTY far the hewving Imzaires: 1-000-431-817E Wit ous webefte &% wws W& Mardend gov



Documents
Re quir ea\REQUESTING INDIVIDUAL SOUNDEX FROM ERT UNIT

Copy of the individuals out-of-state driver’s
license. We can only accept drivers license
for the continental United States, Guam,
Puerto Rico, and U.S. territories.

Copy of the VR-5 with the customer’s name
(i.e. full first, middle and last name), date of
birth and Maryland address

Documents can be faxed to the ERT unit at
(410) 424-3629 or (410) 768-7070 and it must
contain a coversheet including the sender’s
name and telephone number.



http://shutterstock.7eer.net/c/39571/43068/1305?u=http://www.shutterstock.com/pic.mhtml?id=70736890

Electronic Inspection Cer

Hficate

» Paper Electronic Certificate -
Signature is machine printed
and the control number starts
with an “E”.

»Will Update the MVA

mainframe new mileage and
inspection date.

»Do not have to be attached to

VEHICLE INSPECTION REPORT

Inspection Date: 04/22/2014 Result  PASS

Performed By: Inspector: GEORGE ADE
..

— T
pccress: 550 (N 23

MARYLAND STATE POUCE

NO.E0000021
INSPECTION CERTIFICATE

TMIS IS TO CERTIFY THAT THE FOLLOWING DESCRIBED VEMICLE
1234567890

| MWAE  [YEAR| TYPE |  VEHCLEDENTFICATONNUMBER | MILEAGE |
HAS BEEN INSPECTED BY A DULY AUTHORRED REPRESENTATIVE OF THE INSPECTION STATION NAMED HEREON AND
SUCH STATION HOLDS A CURRENT, VALID LICENSE, PURSUANT TO THE APPLICABLE PROVISIONS OF TRANSPORTATION
ARTICLE, ANNOTATED CODE OF MARYLAND. IT HAS BEEN DETERMINED THAT THE SAFETY EQUIPMENT OF THE

DESCRBED AS SPECIFIED BY LAW, WITH OR EXCEEDS THE MINIMUM SAFETY STANDARDS.
= Aprl 22,2014
-t
STAVR Ove of Commaon  Wowm ok VM

I certfy under Penaly of Perury hat the statements made herein, and on the cormesponding MV Inspecion
Report, are true and correct and that the vehicle meels with or exceeds the minimum safely standards.
| GEORGEADE  FORMVAUSE ONLY
Signatre of Registered inspection Mecharic | Prited Name TAG
ANY DRASUAE. ETRE OVER O ETHIE OUY NOT AUTHORUED BY THE AUTOMOTIVE SAFETY
ENFORCEMENT ODVIBON OF THE MARTLAND STATE POLICE Ot MVA WAL VOO Tl CERTFCATE

MPBRION SEEREVERIESIOEFORMPORTANT ASTRUCTIONS ||| el mems e mmm s m e




Insurance Compliance

When a vehicle is accepted as trade, you must enter the correct VIN of trade in your vendor’s software. If this is done at the
time the transaction is pended, the customer will avoid the creation of an Insurance Compliance case.

Trade In on the Purchase of a New Vehicle

Notify Insurance Company of trade-in and provide Insurance Company with information on the newly purchased vehicle
Newly Titled Vehicle

Buyer self certifies that they have insurance and provides the name of the insurer and policy number on the application

ACIS generates a request to the Insurance Company, specified by the buyer, for verification of insurance
If the insurance company is able to verify insurance no case is created
If the Insurance Company is unable to verify insurance a case is created and a letter of inquiry is sent to the vehicle
owner requesting verification of insurance

Insurance Cancellation

Upon receipt of a cancellation notice from the Insurance Company

ACIS system will not generate a case if:
New Business has been reported
Tag are returned prior to cancellation of insurance
Tags are expired
Title is transferred

ACIS system will generate a case if:




Late Pending Transactions

Procedures include:
Contacting dealers with late transactions by email.
Send letters to principal owner(s) if the transactions
are not completed after the timeframe given in the
initial contact.

In some cases the transactions may be transmitted
without funds and funds may be requested from the




Titling Documents

Requirements include:

Title documents must be sent to the Administration as
soon as a customer transaction has been finalized or
completed through the vendor system.




Submitting Title Work

**FROM TOP TO BOTTOM**

Bundle Report should be on top of all title records
Maryland MVA Title/Registration Receipt
Registration card (if tag transferred)

Application for Certificate of Title (VR-005)
Certificate of Origin, Title, or other acceptable ownership
document

Lien Release-Notice of Security Interest Filing
Dealer Reassignments

Bill of Sale/Gift Form

Miscellaneous MVA Forms

Odometer Disclosure Statements (VR-197




ERT Workflow

This is a internal operations program that is designed to systemactily
check for missing documents and data related to title work transactions.

Categories:
==) Data transmitted with no paperwork received

==) Paperwork received and no data transmitted

==) Omitted Documents

=) Excise Tax




ERT Transaction Reminders
m=) Proper fees should always be collected.
m=) Transmitting with the correct vin#.

==) Record the correct lien information in the vendor system before
completing the transaction.

=) Record the correct mileage and date of inspection.




Dealership Records

Dealership records regarding purchases, sales, transfers of ownership, collection of excise tax,
titling and registration fees, issuance of 60-day registration plates, and permits and listings of
permanent dealer registration plates assigned to the dealership, must be maintained on the
premises and open for inspection by authorized representatives of the Administration and
law enforcement agencies during normal business hours. All records of the dealership can
either be preserved in original form or in an electronic format for a period of 3 years unless
the Administration in writing consents to the destruction within that period, or, by order,
requires they be kept for a longer period.

A dealer is also required to maintain records for each untitled vehicle in the dealer’s
inventory while the vehicle is in the possession of prospective retail customers. The records
should document each prospective retail customer of the vehicle; and the beginning and
ending odometer reading of the vehicle for the period each prospective retail customer had
possession of the vehicle. Dealership records regarding purchases, sales, or transfers of




WHAT ERT DEALERS
“CAN” DO & “CAN'T” DO




@ What transactions “Can” ERT dealers process
electronically?

New title and tags (T1)
New title and transfer of tags (T2)

New title and transfer with renewal of tags (T3)

New title only (T5)

Title for ATV’s-Need to use Class D, enter NR in the inspection field and enter AT for body style.
New tag registration (NR)

Standard renewal (SR)

Replacement tag renewal (RT)

Substitute tags (ST)
Duplicate registration (DU)




What transactions “Cannot” be processed by ERT
Dealers

No salvage transactions

No branding of titles (can only brand for *CAL LEV*, Leased Vehicles and
odometer A, B or C) A TITLE REQUIRING ANY OTHER BRAND “MUST” BE
TAKEN TO THE MVA FOR PROCESSING.

No VIN plate assignment

No new issuance of personalized or organizational tags, only transfer of
personalized or organizational tags

No taxi (class B), no limousine (class Q), no ambulance/funeral (class C)
No state and local government (not new or transfer)

No law enforcement




DEALER'S DUPLICATE TITL

Motor Vehicle Administration
o”y 6601 Ritchie Highway, N.E. VR—003 (01-13)
Glen Burnie, Maryland 21062

Application for De

Please print information in ink

o
Use this form only when:
L]
Instructions to Dealer: Please use this form only when the original certificate of ownership has not been delivered to the dealership and/or the registered

.Owner(s) traded a VEhiCle in and has owner of the vehicle has not obtained a duplicate title if the original has been lost, destroyed, altered, mutilated, or misassigned.

This application will not be accepted if submitted within 10 days of the transaction. Attach to this application copies of the vehicle buyer's order, identifying
. . the vehicle as a trade-in, and the odometer mileage statement signed by the cumently registered owner of the vehicle. The duplicate title will be mailed to
not provlded a M D tltle the dealership and will indicate current mileage. A COPY OF THE OWNER(S) VALID DRIVER'S LICENSE OR STATE ISSUED 1.D.(S) IS REQUIRED.
Registered Owner: A copy of this application will be malled to you. When you receive it, please check it carefully. If any information is incorrect or has
been altered, please contact the MVA's Licensing and Consumer Services Division at (410) 768-7421.

Check reason: j Lost D Destroyed D Altered D Mutilated D Misassigned D Returned to State (must attach the previous state’s title)
Other

| certify to the best of my knowledge that the odomster reading is the actual mileage of the vehicle unless one of the following statements is
chacked.

ot D 1. The mileage stated is in excess of its mechanical limits
osemeser racing (3 2. The odometer reading is not the actual mileage. Warning- Odometer Discrepancy

Qriginal Amount of Lien (If no lien write “none” or if lien is satisfied, please attach the lien release) Date of Lien Kind of Lien

» Attach to this applic at1on

Address of Secured Party

Current Maryland Title Number Tag Number Make Year Vehicle Identification Number

Applicant’s First Name Middle Last Co-Applicant’s First Name Middle Last
Applicant’s Driver’s License Number Date of Birth Co-Applicant’s Driver's License Number Date of Birth
Applicant’s Street Address City County State Zip Code

I/we certify, under penalty of perjury, that the statements mads are true and correct, to the best of my/our knowledge, information and belisf.

This day of (year)

Owner's Signature Co-Owner's Signature

(Must be signed perscnally by the owner; if joint ownership, signature of each party must appear; if the owner is a business entity, the person legally
authorized to sign must state their capacity after their signature.)

Checks or meney orders for the application fee, are to be made payable to the MVA. Please include on check: imprinted name and address,
driver's license number, and home and/or work phone number. Send application with fee to:
Motor Vehicle Administration, 6601 Ritchie Highway, N.E., Glen Burnie, Manyland 21062.

Name of Dealership duplicate title is to be mailed to Address

Printed Name of Dealer's Authorized Agent. Signature,
For MVA use only

Record examined and issuance approved by: DOK to issue and show lien D OK to issue without lien
(identification provided)

Type of Identification provided:
Method of Payment: [(Jc ek Tec Dov
White Copy - MVA Canary Copy - Customer Pink Copy - Dealer Licensing
For more information, please call: 410-768-7000 (to speak with a customer service representative). 3 7

TTY for the hearing impaired: 1-800-492-4575. Visit our website at: www.MVA.Maryland.gov




Application for DUPLICATE TITLE

oMW =i 9 VR-018 (12- 13)
Glen Bumia, Maryand 21062

Application for Dupli

A DUPLICGATE TITLE MAY BE REQUESTED:
* Cnline through the MVAE website at wew mve mangdand goy. it
Mailing instructions are provided in the online apphcallon_
* At s KIOSK located at MVA's Full and Express COffices. Duplicate title ordered may be mailed to an alternate address.
® At s fag and title service lcensed by the MVA. A copy of the valid state issued identification must be submitted by the applicant along with

the application.
® At gl full service MVA branch offices and mailed the next busineszs day to the address on record with the MVS. & copy of the cwner(sh valid driverz)

4 ligense or state issued i.d.(s) must accompany this form, Titles may not be mailed to an alternate address.
tta‘ tO t 1 S Reazson for Aequecst (please check onej:
Dozt O Destroyed [ sitered I Mutiated I Mizazsigned [ Returned to State ] Othar

The sttered. mutilated, or misassigned title is required when making an application for a duplicate. The cut-of-state title is required if the original
Mardand title was surrendered to another state.

application copies of: ——

Address of Secured Party.

ORegistra_tion Receipt Corment Marand T = ek of Vericie Mocel veur

Wehicle Identification Mumber.

Owner's First Name Middie. Last
Driver's License # Date of Birth
Co-Owner’s First Mame Middile. Last
Co-Oviner’s Driver's License £ Date of Birth
gues'rrgr;tm Address,

City. State Zip Code

[ Pizase chesk here if this is & new address.
l#we certify, under penafty of perury, that the statements made hersin are inue and correct, to the best of mydour knowledge, information, and belisf.

This, day of wear

Crwner's Signature Co-Crwner's Signature
This application requires the signature of the cwner(s).
" f jolnﬂy owned all cwners slgnstures are requlred

®f the owner is alr.usi._th.e_m.lﬂea_musi_m.uand state their capacity.
Penalty for falzifying thiz spplicafion for 2 fitle or registration is punishable by 2 fine up to 57,000,

Additional Instructions:

B This application must be sccompanied by & copy of the valid stete issued idenfification(s) of the vehicle ownerfs) and any person presenting the
spplication.

B The perscnal representative or legal heir of & decsased owner is required fo submit letters of administration.

B [f the wehicle is jointly owned by spouses and one is deceased, the surviving spouse is not reguired to include a cedified copy of the death
cartificate if they have a "Reported Deceased” nofice (Form WR-278) or a decedents letter (Form WR-284F) from thea MVA.

B A bantrupicy trustes is reguired to attach a copy of their appointment by the court.

Important: This Section can only be used if the lien(s) are over seven (7) years old and have been satisfied.

"I hareby cartify. under penally of parjury, that the above referenced vehicle lien has been satisfied in full.

| further cedify that in the event a lien or lienholder is later determined fo edet, | will make full restitution to the lienholder and furmish the lien release
to the Motor Viehicle Administration (WAL | further certify that | will defend. indemnify and hold the MY& harmless against any claim from a lien-
holder or lien as a result of this title being isswed.”

Ownar's Co-owner's

Signaturs. Data Signature Dats
For MVA use only

Supervisor approval: a Copy of L.D. attached

Reason for approval:

For more information, please call: 410-768-7000 [to speak with a customer agent). 3
TT far the hearing impaired: 1-800-482-4575. \Visit our website at: v MVA. Maryland.gov



Excise Tax

Retail Purchase Price
Shipping or Freight
Charges

After Manufacture Items
Included With The Vehicle
At Time of Purchase

Manufacturer Rebates

Dealer Discounts or
Rebates

Extended Warranties

Mechanical Repair
Contracts

Federal Excise Tax

Electronic Registration Fee




Trade-in Allowance

COMAR 11.15.33

The amount of the trade-in allowance may not
exceed the trade-in value indicated in the National
Publication of used car values adopted for use by
the Administration (NADA)

Allowance may not be divided or deducted from
the purchase price of more than one vehicle

Leased vehicles

Applicable if the vehicle is being traded-in on the
purchase of the new vehicle




Auditing




Dealer Audit Tidbits

Dealer processing fees not included in taxable
selling price (30%)

Overcharging of registration fees in more than
60% of audits.

Selling price discrepancies, error, and
minimum selling price. (25%)

Itemized fees to clearly label registration fees,
lien fees, electronic fees, etc. (35%)

Sales persons must have active license to sell




Dealer Audit Tidbits

Temporary Tags

> Only 1 temporary registration certificate can be
issued to any individual for same vehicle. No
temporary registration certificate can be issued for
a courtesy delivery. Dealers should keep some kind
of record denoting which temporary tags were
issued.




Dealer Audit Tidbits

ERT Sticker & Tag Accountability

-4

During our routine audits and ERT audits we might visit your
dealerships and attempt to account for one or a series of
metal plates and or stickers. All sensitive items should be
accounted for. The dealership should have a log or ledger or
perpetual records whichever best suits the dealership. Any
stolen sticker or tag should be reported to the ERT Unit,
Business Licensing & your local Law Enforcement. Voided
inventory should be documented properly and retained for
audit purposes.

In some instances registration materials are kept locked but
all business employees have access to the secured areas. Keep

access limited to necessary employees only.



http://www.google.com/url?url=http://www.jrdeputyaccountant.com/2009/11/barney-frank-and-fed-audits-dont-sound.html&rct=j&frm=1&q=&esrc=s&sa=U&ei=k1EcVN7CKIOuyASZk4CIBQ&ved=0CDYQ9QEwEDhQ&usg=AFQjCNELA-wwNXQsZGvjReoPV6DiHu2c_g

Dealer Audit Tidbits

Taxable Selling Price Continued

> Manufacturer’s rebates are taxable and should be
included in taxable selling price.

- Internal Auditing is mandated by the Legislative Auditors
to expand dealership audits that have excise tax due
based on numerous instances or fraud.

Trade-Ins per Comar 11.15.33.05

- The amount of the trade-in allowance that is deducted
form the purchase price may not exceed the trade-in
value indicated in the national publication of used car



http://www.google.com/url?url=http://www.jrdeputyaccountant.com/2009/11/barney-frank-and-fed-audits-dont-sound.html&rct=j&frm=1&q=&esrc=s&sa=U&ei=k1EcVN7CKIOuyASZk4CIBQ&ved=0CDYQ9QEwEDhQ&usg=AFQjCNELA-wwNXQsZGvjReoPV6DiHu2c_g

Questions and Answers

O




What do you do if you have a customer that traded a car in and should get the tax credit, however,
the trade gets sold before the original customer’s vehicle gets titled CVR will not allow the trade
credit because the vehicle is no longer in that customers name.

If the VIN information is inputted and the deal is pended with that information, the credit will
follow through with the transaction.

When are we going to be allowed to transfer tags through CVR after a title only has been done due
to MVA stops?

The MVA is constantly looking for ways to add transactions to the ERT program and
currently business rules have been provided to the vendors to program these transactions.

Is it possible to repurchase your Personalized or Organizational tags from a leased vehicle to a
personal vehicle without a letter from the lease company? And vise/versa: personal vehicle to
leased vehicle?

Yes you may repurchase the Organizational tags without a letter from the leasing company



Can organizational tags be transferred from a vehicle owned personally by the member of the
organization to a leased vehicle with the member's name on the registration card? And visa versa?

Yes, as long as the name of the individual who is a member of the organization is on the
registration it can be done. Registration fees will have to be collected as well.

Once we go to one-patrt titles, will we need to have a secured power of attorney (for mileage
transfer) and a restricted power of attorney (to assign title) for every deal that has a trade-in with a
payoff? And when using that secured power of attorney, do we still have to send a copy of it with
the title to MVA Room 2027

At present, the MVA has made no decision to go one part titles.

When we have one-part titles with a payoff, will we have to wait until we receive the title before we
can sell the traded-in vehicle? This often takes 3-4 weeks.

At present, the MVA has made no decision to go one part tltles However in this scenarlo




Why do we get so many requests for paperwork that was submitted with the bundle but ERT says
they don’t have? Why is a title number documented in MVA database if a deal is in pending status
and then a change is made either the deal is deleted or a new set of tags is issued due to incorrect
class but the deal has not yet been transmitted to MVA. This causes a problem as far as warranty
on the vehicle.

The administration is working on a process to extend out the time between the 1st and 2nd
letters being generated.

A pended deal is not yet officially in the MVA systems. If the deal has been pended and not
finalized or completed, the MVA does not have the deal. If there are changes or voids that
need to be made, it is the responsibility of the dealer to make those changes before sending
the finalized transaction to the MVA. Once finalized, you may not make any additional
changes. Changes or corrections after a deal has been electronically sent to the MVA would
have to be sent to the MVA corrections unit.




